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                                        PAPUA NEW GUINEA CUSTOMS SERVICE 

                How to Process a SAD using a Pre-payment Account 

 

The following ‘Functional Note’ provides registered users of the ASYCUDA World (AW) system with the 

information necessary to enable them to Process a SAD using Pre-payment Account Facility and to perform 

some actions on the Pre-payment Account. 

Note: This Pre-payment Account Facility can only be accessed if there is pre-payment account created and 

activated in the ASYCUDA system. 

 

This is done as follows: 

 

1. Once logged into the system, go to ASYCUDA  Goods Clearance  Declaration  Detailed 

Declaration  Detailed Declaration 

 

2. Right click and choose New 

 

 
 

3. Once a new SAD is opened, complete the SAD (refer to the “How to process and assess a SAD” 

functional note) 

 

4. The specific fields related to a SAD entitled to preferential relief, at item level: 

 

 Box 48 (Deferred Account No.) – Type Pre-payment Account Code and the related PIN 

 

          
 

 

5. Verify the SAD (refer to the “How to process and assess a SAD” functional note) 

 

At this time, the AW system will verify that all requirements are met: 

 Pre-payment account activated 

 TIN of the declarant or company associated to the pre-payment account used 

 Pre-payment account balance sufficient to cover the full amount of taxes to be paid 

 PIN must match with the pre-payment account 
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For any of those requirements not fulfilled, the AW system will indicate it with a message prompt 

and by underlining the error in red on the SAD - as shown below 

 

i) PIN does not match 

 

 

 
 

ii) Pre-Payment Account does not exist/Wrong Pre-Payment Account used 

 

 
 

iii) Insufficient Fund in Pre-Payment Account 

 

 
 

 

You should note that the system will not verify the document until all the errors have been corrected; 

the SAD process is then stopped 

 

6. Correct all the errors displayed and click  to Verify again. 

 

In the case where the SAD is flagged RED or Yellow, the broker must wait till the SAD is Re-routed 

to GREEN and Assess by the Assessing Officer. 

 

7. If all requirements are met, then the SAD is automatically Assessed & Paid. 
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By viewing the SAD, it appears in red colour and the receipt number and date are automatically 

displayed on box B ACCOUNTING DETAILS 

 

 
 

8. At any time, the Declarants/Companies can check their Pre-payment Account to see and verify all 

transaction being done in any period of time.  

 

9. For this, go to ASYCUDA  Accounting & Payment  Accounts Management  Payment  

Creation / Update  Prepayment Accounts 

 

10. Right click and choose Find Declarant Owned 

 

 
 

11. From the Finder (refer to the “How to use the AW Finder Facility” functional note), highlight the 

account, right click on the Account and choose Account Summary 
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12. From the screen automatically displayed, type the period of time for which you want to check your 

account (the “From” date cannot be earlier than the date the account was created) and click on the 

 icon 

 
 

13. You can see all transaction processed as well as the remaining balance 

 

 
 

14. Going back to the Finder (refer to the “How to use the AW Finder Facility” functional note), highlight 

the account, right click on the Account and choose View, to display all account details (no action 

permitted) 
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15. Going back to the Finder (refer to the “How to use the AW Finder Facility” functional note), highlight 

the account, right click on the Account and choose Pin Change, to change your PIN 

 

16. From the screen automatically displayed, type the Old Account PIN, then the New Account PIN, 

then retype it to Confirm PIN 

 

 
 

17. Once done, click   to Verify the document 

 

18. If errors are detected the system will indicate them with a message prompt and by underlining them 

in red on the SAD - as shown below 

 
 

19. Correct all the errors displayed and click  to Verify  and click  

 

20. When all the errors have been corrected, the below message is displayed 
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21. Click on  

 

22. Click  to Validate.  

The screen will be automatically closed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  


